PARK RAPIDS

LAKES AREA

Your Chamber. Your Source.

MEMBER PORTAL INSTRUCTIONS

*must be primary or billing representative to do all of these things.

¢ Signinto your account at https://business.parkrapids.com/login/
¢ If you do not remember your log-in and password, please contact the Chamber
and we can help. 218-732-4111 / chamber@parkrapids.com

+ Update your member profile - green button on middle right of page.

¢ Profile Summary: displays how complete your profile is and where you need to
add information.

¢ Organization Information: update your Chamber account information.

+ Website Information: this content is displayed on your business page on
parkrapids.com which includes contact information, business description, social
media links, hours of operation, etc.

+ Logo/Photo/Video Upload: all can be added to make visitors have a more engaging
experience.

¢ The more robust, the more effective.

Top Menu on Home Page

¢ Directory: access to the member directory.
¢ Events: post your events to the Community Calendar.
* Reports: See your membership visibility and how often your page and postings are
viewed.
Left Sidebar on Home Page

+ Hot Deals: special offers displayed within your business page on parkrapids.com
as well as listed in our weekly newsletter.

¢ Job Postings: advertise job postings that will be displayed in Job Search on our
website & in our weekly newsletter.

* Member to Member Deals: special offers only displayed to Chamber members
when they are signed into their accounts.

+ News Releases: post press releases, news items, accolades and awards that will be
promoted in Member News.

find more training information under resources on the top
menu of your MIC home page




